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1 Introduction

SETA is committed to maintaining and, where possible, improving the health and safety of
employees and recognises the potential danger for employees who are exposed to tobacco
smoke. Therefore SETA wishes to provide employees with a smokefree environment by
abolishing smoking rooms in the workplace.

This policy seeks to provide employees with guidance on how they can comply with the
smoking ban in the workplace and the ways in which they can achieve this.  The policy also
provides information on how to obtain help to stop smoking should you wish to do so.

You should note that failure to comply with this policy will result in disciplinary action

2 Smoking Restrictions

In order to protect the health of all employees, smoking will no longer be permitted within any
internal work locations or in the proximity of building entrances. It is the policy of SETA that all
our work places are smokefree, and all employees have a right to work in a smokefree
environment. The policy shall come into effect on Sunday 1st July 2007. Smoking is
prohibited in all company vehicles and company premises with the exception of designated
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smoking areas. This policy applies to all employees, consultants, contractors, customers and
visitors.

3 Penalties for Smoking in a Non Smoking Area

Enforcement Officers, employed by the local council, are responsible for ensuring the
Company and its employees are fully compliant with the Smoking Ban.

The penalties for breaching the smoking ban are as follows:

Smoking in a Smoke Free Area Up to £200
Failure to Prevent Smoking in a Smoke Free
Area or vehicle

Up to £2500

It is therefore in both the interests of yours and the Company’s to refrain from smoking in
non -smoking areas and only smoke in the designated areas.

4 Vehicles

If you are eligible to participate in the Car Benefit Scheme, your vehicle will be provided via
one of the following methods:

SETA Company Leased Vehicle
SETA Vehicles (Provided)
Private Vehicles

4.1 SETA Company Car Scheme (Company leased vehicle)

The SETA (Company leased vehicle section) is the method by which the Company provides
employees with a Company car for Company business and private use.

If your vehicle is provided via this method, you will not be allowed to smoke at any time in
your vehicle.

4.2 SETA Vehicles (Provided)

If you are required to use any of the SETA vehicles, (including Hired Vans) in the course of
your duties, you will not be allowed to smoke at any time in the vehicle.

4.3 Private Vehicles

If you are required to use your private vehicle on Company business, smoking in your vehicle
will not be permitted at any time within the vehicle if you are transporting other employees,
customers or anyone visiting the Company.
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4.4 Signage (None Private Vehicles)

As the driver of a vehicle you will be required to display at least one ‘No Smoking’ sign in
your vehicle, which is visible to passengers.  You should display your sign in a key position,
which is clearly visible, such as the dashboard of your vehicle.  You are also required to
prevent passengers from smoking in your vehicle.

5     Visitors

All visitors to the Company are obliged to comply with the Company’s Smoking Policy.  If any
employee has a visitor on site, it is their responsibility to inform visitors of the Company’s
Smoking Policy and ensure that they fully comply with this policy.

6 Contacts

If you wish to stop smoking and require help or advice you can contact the following
organisations.

http://www.gosmokefree.co.uk/
NHS Smoking Helpline: 0800-169-0-169


